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This instrument J, Evaluating Mediw^P^^ District an4 School, has been developed in 
direct respdnse/to a heed expressed by many types* of education professionals. It 
reflects the 1975 -AfiCT/AASL publication, Media Prograhis: District and School'^ 
Evaluating Media Prografhs: District and Schgol is designed to provide , a framework for 
systematically collecting data and information about media programs at building and/or 
district levell, / \ 

A media program, as defined 1n Media Programs: District and School . exists to 
support and further the purposes formulated by the school or district of w>hich it ^s arp 
integral part, and, its quality is judged by the effectiveness ui achieving program Byi> 
posesr:. . This evaluation instrument is Irasi!^ on The assumption that the purpose'^ 
evaluation is not to prove but to improve. Thi| instrument is intended for use as 
a formative evaluation process. That is, usingnhis instrument should create changesin 
_theLJiiedia_pxDgram.jnie_changes shod^ 

cate the progress toward meeting expilicitly stated goals and objectives. 



This evaluation instrument is intended to accomplish the following goals: 



1. To assist the local school district in organizing descriptive data for the purpose of 
' improving its media program. \ 

2. Tqr* provide^ descriptive data for use by outside agencies invited to participate in the 
local planning and evaluation process. / ^; ' 



ovide a: 



. 3. To prpxide aii assessment tool. for purposes of accreditation. ' 

i" ■ * • ■ ' . ' . ' / ■ ■ ■ '■ 

The evaluation instrument should be completed in its entirety and used as a total docu- 
pient. Results should then be incorporated into the total planning and evaluation 
process. It is suggested that this evaluation document be used in conjunction With Afecf ia 
Programs: District and School as well: as current state guiiielines or standards'^and local 
prograln goals and objectives. 




^American Ajssociation of ^chpol Librarians and Association^ for Educational. Communicatiohs^and 
Technology, Media Programs: District and School Washington, D.C: and Chicago: Association for 
Educational Conimunications and Technology ,>;and. American Library Assdpation,- 19 128 pp. 




This section includes suggested procedures for both internal self-evaluation and outside 
agency evaluation. Regardless of who initiates the proceK, how the process is carried 
out, or how the results are Used, it is imperative that the local District Superintendent 
fully understand what is to be done, by whom, and with what objective; Thi^ is especial- 
ly inipof tant if the evaluation is to be conducted "by an outside agency. 

Infernal Self -evaluation . 

In' cases where th|s document is to he used as an internal self-assessment tool, a commit- 
;tee composed of the following persons is recommended: certified 4nd non-certifie3 
J media personnel^ adnjinistrators, and tcTachers. In addition, the local district may want^ 
to consider using students and community members as. part of the evaluation team.. 
Many of the teaip activities outlined for outside agency evaluation may be appropriate 
for internal self-e valuation. It is not recommended that a single individual (e:g., the head 
of the media program)>complete the^forms^or that indM complete parts of the 
instrument in isolation! Rather.it should be a. well-organized team effbrt involving a 
variety of education professionals as well as students and community representativfes. 

Outside Agency Evaluation , ; . / 

■ ' ■ ' ■ '-'-W. ■ /. \ ^ ■. • 

Although this instrument will most often be used for an ipterrial selfHBvaluation of a 
program, it may also be used as a basic input for an /Vidependent team of/evaluators. A 
more objective evaluation can be made by people riot personally involved in the local 
program. It is suggested that a respected media professional trbni an area other than the 
local area be used to organize or assist in the organiz^ition and sponsorship of a team. A 
team of four to^six people, some of whom arejpedia professionals knowledgeable of 
local norms and standards isrecommended. TheKfcal district may also want to include 
representatives from tHe State Education -^ency and/pr,^^^ 

Initiat^ontacts should be conducted with the district adrnmisferaticm, the entire district 
njedj^' staff including isupport personnel, representative departmental supervisors, and 
builcling leyel personnel. The team should split into smaller groups to effect greater 

qoverage;-/:vV''y-' ■ ■ . ' 



"Itt^chairperson should contact t.Hfe district two to ' t*hree months prior to the evaluation 
to be assured of their intent md of their data gathering and coUectiph of self-study 
instruments from building level personnel. The evaluation team leader should then make a 
personal visit to. the district at leaist thrpe weeks prior to the an:ival of the visitation team 
to accomplish the following: ' ' ' <^ - 

A. Obtain assigned lettef of authorization -from. the District Superintendent; 

B. Obtain copies of^ policies, contracts tor services; organizational charts and .- ft 
other pertinent dji(;a; ' . . ; t . " ^ ' 

C. Obtain coflies of the completed instrument for distribution to the team. ' 
This should be a district composite of the data.. The individuar school 

' , . instruments should be available to the team as neieded during their visit- . ' / 

, ation. Copies of all data should be sent to all team members'at least two 
r V , weeks prior to visitation; . " • .* 

,.p. Consult with the person requesting the evaluation and organize the data; . . 

E. Arrange for living^commodations for the visiting team. 

On the evening before the evEduation, the chairman should plan a meeting of the team to 
brief them on the plans; make sub-group team assignments and distribute further data: 

It is recoiTTtJnended' that team visits should be from three to five days depending on the 
size of the district. The following schedule is recommended : ' ^ 

A. On^ day for central office visitation.. 1 * \ } / - = 

B. Ohe to three days for, school visitation. / 

• •■ . , - * • ' ■ ■ ■ /■ 

C. One day for report preparation and report to the Superintendent and sk^^ 

■ . ^ ' ''' • ■■■■ ..■„■'■ i ■ ■ ■ , /i. ■ 

A preliminary oral report should be given by the chairman to. the district staff on the last 
day of the visitation. Copies of a final report should be completed aiid submitted to the 
district within three weeks of the visitation. 

Each team menjber ls responsible for famUiarizing himself with all of the data sent to him 
in advance. Each team member should be completely faipiliar with the instrument. The 
responsibility for objectivity, particularly dealing with the qualitative factor of the media 
prograrn, lies with each member of the team. * ! /■ , - . 

Information about the district. and^ tHe evali0i6iv shoyld/l^e considered confidential. 



If the evaluation is to be done by outside specialists, it is a very strong 
recommendation that this be fiilly uhderstood and authorized by the 
District SUperintj^ndent/ An authorization letter from the Superintendent 
should be supplied to the team oSrgahizer or sponsoring-Di^anization. 



^ It is {important note that the sections ne^ not be done in chronological order. They 
can be done simultaneously or in any sequence depending upoi| ^ow your committees 
are organized. Read the entire dpcuipent and then outline here your plans for dealing 
/with each section^ ' ' \ ' ^ 
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^— ^ ' • , . . ' " 






F 






• • • 


G 




•0 




H 

* ■ 








Plan of 
: Action , 










H. SCHOOL DISTRICT PROFILE 

^Information for , the School District Profile should be ^gadily available from the super- 
intendent's or principal's office. The form provided may be used or the information may 
be inserted in its existing form. ^ \ ' 

^This type of information, while it may at first appear trite, is necessary to provide a 
^framework within which tp place the media program. The information can be gathered 
by one person while work orf some of the other sections is underway. 

" "\ . • ■ ■■ 
A. The following is simple and straightforward and should be easily obtained froniJ;he 
Superintendent's office. The purpose is to show aumbers of students and staff in 
relation to numbers of media staff in schools throughout the district. 



SCHOOL DISTRICT PROFILE 



t 



•School 


Grades 


Tojtal 
Student 
Enrollment 


Staff 


,Media Staff 


Prof. 


Support 


Prof, 


Support 




































■ / 








1 - 
















• 






.■'4 


















.. ■ ) 






















ft 






















Totals 
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B. Enter information about district programs such as media, special education, reading, 
etc. This information should be separate and, distinct from specific school informa- 
tion obtained in A. The purpose is to identify unique populations to be served by • 
the media program, to use as resources, and *;to locate areas of overlap for 
coordination. ' - ■ - 



' Name of 
District 
Program 


. Contact 
Person 


Type of 
• Student 
Served 


Approximate 
# Students 
Served 


- ■ # Staff ■ ^ . ■ 


Prof, 


Support: 










■ ■ • • ^: 


*. 

» -. ; 
















«. ■ 

jh ' 










• 


V ■ 



































C. Obtain or develop a brief description of the community and its resources. Include 
such factors as the following: 



population trends 
ethnic composition 
industrial impact 
type of community 
(urban, rural, suburban) 



cultural resources 
academic resources 
institutions of higher education 
" state, regional, local 

government resources 
etc. 



D, Attach any existing statements of philosophy or goals of the school district.* 

•E. ^Obtain or develop an organizational chart showing how the district incorporates the 
media program, at whatever levels it exists. 
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B. MEDIA PROGRAM GOALS & POLICIES 



Insert a copy of the district and school media program goals and objectiyfes^. j(^so in^^ 
*a copy oT all policies that pertain tb the media program. > 

If no such documents exist, write a brief statement of what th^ g[oals and policies appear 
to be, given the nature of the'existing program. . ^ . ' ' V ^ 

This is an important step for both evaluating the current ptogram, and in developing 
a plan for" the future of the program. In deciding where to go from here, you'^ust have 
this information as a point of departure. , 



A format i&'provided for citingbudget and expenditures for the media program. Use it as 
a l\iide or use yppr own bud^t format, whicheyier wift offer tljie mostp'useful informa- 
tion. You should have both district and the building budgets. / , ; 

In addition, there is a brief questionnmre regarding the evaluation of the media budget. 
This-should be completed Whether you use your own budget format or the one provided 
herev ' 



BUDGET 



Building 




District 

BUDGET (for medidvequipment, materials, personnel; and servicesV 
Enter the co'rrect figures in columns "a" and "b" of the chart below to show actuaPex- 
penditures for the medja program in the two years preceding the ^uffent year, and in 
column "0" to show the amounts budgeted for specific categories during the curreht 
year. ^Specify yaars in all three columns. * 



I. Itenx(s)oT expenditure ^ 


2 years 
^ preceding 
current year 
19 _ 49 _ 


1 year 
preceding 
current year 
19 _.19 _ 


Current 

year 

budget 

1? _-19 _ 


a 


■ ■ b- ■ 


..--^ ,■ c 


A. Line item totals 

1. Library books & materials 


$ f.'; ■ - 


— '. — I — 1 

$;"'■■■' 


•S"^ ■ . 


2. Audiovisual materials 








3.* AV equipment (not replacement) 








4.* AV equipment (replacement) 




A. 




' 5. TOTAL of lines 1,2, 3, & 4 
above 








B. Per pupil expenditure for media 
program materials & equipment. 
Divide lin^6 by. the enrollment. 








C. Media Staff Salaries * 








*Note: Include not only portable television equipment, but also centralized television installations. 



II. Revenue (currcfllt year only) 




. A. ; Total district budgfet 
1. State funding 


$ ■■■■■ 


2. Local funding . 




3. Federal funding 




B. Media budget 
. 1. District 




2. Federal (Identify) 

■ . a. 




. b. 




. c. ■ 








3. Other (PTA, etc.) 

. * ■ ■ 






• 1 
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III. * Expenditures 



Enter the correct figures for expenditures per. item in the list below for the years 
- * preceding the current^earin columns **a" and "b," and list budget figures for the 
current y^ar in column **c." Specify the years. 





2 years 
preceding 

/*lLinrpnf \7Poir 
dviicllt jrcdr 

19 _a9 . 


I year 
preceding 
current year 
19 -19 _ 


^urreni 

year 

budget 

19 -19 _ 




' a 


. b 


* C 


A. Materials: print only . 
1. All books 








2. ''EncycIopediai:(generaI)' 




\ ■ 




• ■*■•*» 

3. Periodicai?*^ pamphlets, etc. * ! 








» . \ 
eBj^Materials: nonprint olity^ 

t. \6jnm fifm " < ' 






■ \ ■ ).- 


2. * 8mm film 








3. Filmstrips (sound & silent) 


* 






4. Slides ' " 




/ 




5. ^Transparencies ' ^ • . 


A* 

s 






.6. Reccurdings (audio) # 


, ^ 






7 T? PPrkirHincJc /vtHprkV 








8. Maps,- globes, charts, models 








" 9. Microform 








> "Ify • Ofhpr /cnPf»ifv'\ 








1 1 ' QiinnliPC 9nH iriafprialc frkir 
x-x. vi^uppiica aiiu iJiatcilala iUi 

production 






• 


C. Fees for payments to outside agencies 

^irpcfirkni)! Qfafp prkmmpirplall 

1 . Rei^ionj)! or ^tate rnntrartpH 
services 






i 


2. Rental fees 




• 




D. Audiovisual equipment* 
1. Purchase of new 








: — — ' : ' — '■ 

2. Replacement 








3. Repair , . 








. 4. Rental 








SUBTOTAL (forward to next page) 


$. 


$ . 


$ 



*Note: Include portable television equipment and centralized television installations. 
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.SUBTOTAL„(forwarcled from 
previous page) v 


$ • 


$ . 






^ J cctlo 

preceding 
current year 

1 Q 1 Q 


I year 
preening 
current year,'* 


Piirrpnf / 

y?ar ^ r ^ 


: ■ V .. - . : ■ 




b 




E. Other (specjfy if not listed below) 




< •. • ■ 




'1. Professional travel' * ■* 








2. Professional materials 


• • "* »■ 




— 


• 3. Professional growth (workshops, 
consultants, etc.) ^ ; 








F. TOTAL of aTjove 


$ 


$ . ^ • 


/. . . 


\ • - . • » ■ . 
. G. PER PUPIL expenditure, for media 
(Divide line "EV by enrollment^ 






.- 

Vr 


H. Estimated expenditures for: 


" : — ; — - « - 






1. Program maintenance^ 








2!" Program development 


■■ * 


^ " ^ ' ^ fr- 

r ' '• / — 


* 



EVALUATION OF THE BUDGE 

Checkf the'ainswers to the following questions on..the proper line 







Yes^ 


No 








□ 


' 2. 


Does the media manager have responsibility for, the development 
ir**No" indicate person responsible; ^ / 


□ 


□ 


/ - ■ 


How •are the media funds allocated? > \ / 




















' □ 






□ 




4. 

f 


Does the media manager have control over the expenditure of the 
If rf^No" indicate person who has control: . " ' 




□ ■ 


5. 


#■■...■ 

Do the budget and budgetary procedures contribute to the effec- 


□ 


0 
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D> EERSONNEL 



foraiat provided here to d^cribe the role and qualifications of each media program 
staff member. The forms'Tor certified and nori-certtfied suppiprt personnel can be dupli- 
cated for ea^h sJtaff member. * . 

The Media Duty Profile is designed to show graphicaflly the activities of each sj;aff 
member. ITiis i)^ should, at spme point in the process,: be compared to.existihg and 
planned role descriptions for each staff member. -^i^^^C^f^^:^' 



InseH in the notec 
oiie another. 



>ok an organizational chart that shows hpw the media staff relate to 



• CERTIFIED PERSONNEL 

Note: All media personnel should be accounted for in this report of data. 

Building ' / 

District ' \ / • • • ' ■ ■ 

A. Certified meclia personnel. 
Head of the m^ia program: 

™e_ 



/ 



ll , Present assighnient. . 7 • 
, 'a. > Percentage of day as niedia director 



B. , Percentage* of day in other duties (sf)ecify duties): 
c. Summarize or attach job description. 



2. Preparation and experience. * \ . . . 

a. Credentials held: # ' * 

' . ' b; Teaebing experience (list by-ar6a, number of years, and level): 
, . ''^c. 'Media-admitiistration experience (list ^s in "b" above): 



r 



^ ; d. v. Professional growth within last 5 years '(courses, workshops, etCi)S- 
3; Professional activities (meniberships, offices held, committees): 



. . 4. Community activities: • 



NOi^-CERTipiED SUPPORT PERSONNEL 

Note: All M edia personnel should be accounted fot'in this report of clg^ta. 

^ ■ / • ''. — ~~. ^ — ■ ■ \ . V 

Building X ^ i ' ^ 



District. 



\ B. Non-Certifie(l personnel.* # 

Technicians, Clerks, Aides, Student Assistants, Volunteers. 

Name: ' , ^ . ■ * ',: 



yl. Current assignment on media staff: , , ^ i ^ 

a. Brief job description ' i ; / ; 

b. -D Paid □ Non-Paid ' ' ^ ' 

2; Preparation *and experience (indicate instances of .special preparation and/or 
training which qualify technician for current assignment). 



3. Other related work experience. 



Name: 



1. Current^assignment on media staff : 

. . ■■ J. ' ■ ■'■ ■ ■ •■ ' • 

a. ^ Brief job descrip*tion .^^ • - 

2. Preparation and experience '(indicate^insiancfes/ of ^'p^ial^ pfepar'atiori- and/or 
training which qualify technicism for cuireift assi^ ^ ' , 



3. Other related work experience. ' 



Student Assistants (enrolled in school) Number assigrie^l to media; 

Full-time equivalent: 



Volimteer Aidies (not enrolled in school) Number assigned to m^dia: 

, ' » ,. 

Full-time equivalent: > " 



♦Prepare as many forms as needed. | 
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\ ; MEDIA DUTY PROFILE 

"instructions for use /f , • ' 

Part . 2 of.^tftis section^ isl eijijtitled the Media Duty Profile and is intenHed to indicate 
the involvement of nxedia^personnel in various assigned duties. The list of^O tasks is only 
a^sample. For additiott^f, itejnis, see the note at the top of the following page. 

If the media pro-am /being^aluated is'served through a single professional person, 
use the letter **c'' to/kghify that niedia specialist. v 

■ • • ■ ■ • / -fir'l I • ■. .... ■ .-. 

Example: 7.'/ In'struc'ts fe^^ A B^^D E F G H 



I /' I- i. ... 
Circle the letter o^ letter^ following each statement to idftitify thy»erson(s)i,who perforn) 
-each task as a riiajor assignment at the sdiool level. Underline^learly in red (or other 
color) to identify thfe/person(s) vvho perfornTeach task a£ the district level. 



Example; 14. ^.Produces graphic, photographic and 
' audio instructional materials and 
• displays. s V ' • A B QC^ E F H 



Media Duty Profile , r : V ^ ' 

. ^ ' ■'• ■ ' 

I NOTE: Theji^ms below are Illustrative only/ Pther or additional iterti^ may be used. 
Consult the .Behavioral Requirements' Analysis Checklist (ALA) and/or Job^ Instruc- 
tional Media Study (AECfyfor item^. ■ . . ' 

' .' ' ' ■ ■ ■ ' V*. y 

Media staffing references in thfese pages are as follows r ^ 



I 



A Director^of dj^strict media program 
"^B Head of Sfchool medja program 
C Media specialist g * 




For A through H, substitute 
the^correct titles^of yeur own 
media staff. . 



4^. . , . f 



D* Mpdiateqjn|hician >y 
E "Media aftie and/of clerk 

"F -Student aide : v . " • ' ■ • • . }p^Qncertified support personnel , 
-G .Other V^^^^ ' ^ ^ ^ ^ 
H blot Perfohiied ; . 



• Please circle thie letter pr letters following each statement to identify the personXs) who 
"^perform each duty as a major assi^ment at the school level. Underline in red (or other 
color) the letter or letters following each statement to identify person(s) who ^perform 
eachduty^s a i^ajor assignment at the district level.. . 

•■^ ■■ ■ ■ ^ . ' ■ , ■> ■ ■ 

y 1, • Confers with administrators and/or school board 
concerning media operation, programs and bud- 
^ gets. . ..... . . : . . ... . ...... ... 

2. Participates in curriculum development and 
revision ... . 

3. Designs teaming materials ; 

4. Helps to develop and implement proposals for 
federal projects, programs: and service units . 



















A 




C 


D 


E" 
























A 


B 


C 


P 


E 




G 


H 


A 


B 


c 


D 


■B. 


F 


G 




A 


B 


c 


D 


E 


F 


G 


H 



, ■ ■ > ■ 

* 5. Coordinates selection and evaluation of learn- 
ing materials aiid appropriate equ 

6. Conducts inservice for faculty . . 

7. Instructs students in media skills 

8. Organizes the medizl collection. . . . . . . ... . 

9. Maintains and repairs equipment andMnstruc- 
tional materials . . 

'10. Schedules and distributes both hardware and 



11. Provides training for aides and student assis- 
tants. .. 



13. Seri^teachersjgtffstudents as a resource person. . 

14. Produfce^ graphic, photographic and audio instruc- 
tional materials and displays 

15. ^ Provides storytelling experiences and introduces 

materials of special interest to class groups . . . . 

16. Maintain^ instructional materials files: pictures, 
(;harts, m^ps, vertical, and other . . / ^ . . . 

17. Keeps and up-to-date inventory . 

18. Operates office machines and equipment ....... ^ 

19. Gives individual<^U(dance in research and read- 
ying : \ . .^ .... r. 

20. Attends and parficipates iiT nieetings of ^prbv 
\fessiona( organizations. ^ ............. ^ ..... ' 

21. Replaces bulbs .\ . . . . . . . . . . .\ . . . 

" ■ " - - , '■ , ■ . . , <* : 

"k^^ Files shelf list and catalog cards .above the rod . 

.T:^3. Locates bibliographical information . . . ! . . 

24. Assists at the charging desk . / . : . 

*25. Reserves instructional media . < 

26. Keeps informeo^ and in touch with recent devel- 
opments in media res earch . . ^ . 

27. Suggests related materials, ideas, and resource ^ 



28. 
29. 
30. 
31. 
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E. OPERATION & SERVICES 



This section contains twelve distinct operation or service aspects of the media program. 
There is a blank page to photocopy and add any additional aspects you feel are appro- 
briate. The twelve areas are arrahged sk follows in alphabetical order: 
: ■ .,1 ■ : ■ \ ^^ , ■ ■ 

Accessibility Inservice , ^ 

Administration , Materials & Equipment 

Consultation' ' Production 

Dissemination Reference / v 

Distribution . Selection Policy 

- Infojrmation Stoi^age Selection Procedures • : 

& Retrieval * 

V • ■ , . •■ ■ ■ ■ ' • • A . ■ • . 

Each of the^ aspects is* viewed through » five-point descriptive scale. The first descriptor 
presetits a situatieniapproximating the ideal, and the filial en]try presents the opposite. 
The middle entry reflects the mean, lacking some otH^ attributes included in the first 
but being considerably better than the situation reflected in the last item. The second 
and fourth entries are blank. The absence of descriptors here is to perrijit.space for 
entering characteristics tvhich may Have been exclude from the stated entries but which 
enhance the actual situation so as to make it qualify/ for a rating better than those pro- 
^ vid^d. Mark the box opposite the onje entry which nriost nearly describes the media 

program. ' ^ > ^ * 

_ ■ . ■ • ■*■'.■ ^ 

In the space for COMMENT, a qualifying statement may be made to expand upon the 
single item checked above. This section may be used for making specific recommenda- 
tions for the future, or to highlight factors which might otherwise go unnoticed* 

Reality includes constraints. An assumption is made in this section that constraints 
generally fall into one of five areas which are listed in alphabetical order at the bottom 
of each page. For each constraint, space is provided to list specifics regarding your media 
program, and to list capsule proposals to reach the' optimum situation described at the 
top of each page. You will find this informatiion crucial in thte development of your 
PIAN OF ACTION. 



ACCESSIBILITY 

* ' " ^ - '. ' . / • ■ » ■ ■■ " 

□ ^ A. . Th6 "media program provides for centers which are open and staffed throughout 
the school day and bth^r times, as required to meet the needs of the students and 
teachers. ' . : - . 



. □ C. Media centers are- accessible only by prior scheduling arrangements or on a part- 
.time basis. . - 

□ E. No identifiable media centers 3re evident. 
COMMENT: . . x ' " 






Constraints 


• Capsule proposals to meet A 


Facilities- 




to ' • 


* Money- 






Peopie- 






Policy-- 






- Time- 




— ^ ' — ^ _ • 



ADMINISTRATION 



□ A. The Head of the media program: 

1. prepares a media program budget . - 

V 2. develops a long-range plan ^ ' : 1 

3; organizes and manages the program 

f M. develops job descriptions anisupervises the suppQrtive staff 

5. maintains statistical records and makes reports necessary for evaluation 

* . and accountability 

— 6. conducts continuous evaluation of media services ./ 

7. participates in curriculum planning and development 7 



□ B. 



□ C. The head of the mS^ program is responsible for only sorne of the items listed in 
"A" above. (Please specify by number.) v * 



□ E . The head of the media program has no adrninistrative authority 






Consti:a|nts . 


Capsule proposals to meet A 


Facilities- 


— ■ — ' — \ 1 




Money- 




• . - - ) ' 


People- 






Policy-- 

T 

I 




" ■ * . . ' • ' ' 


Time- 







ERIC 



GONSULTATIO^ 



□ A. Media personnel, employing not only the resources of the school media center 
• but also community resources, are directly involved^with teachers and students in 

□ B 



uuL ixx^Kj v.yiiiiiiuiiitjr icauuii;e5, are uirecuy invoivea*witn teacners and students in 
planning and bringing about learning experiences "to .accomplish educational 
objectives. * " 



□ C. Media personnel ai-e involved in a limited' way ^yith teachers and student^ in bring- 
ing about Iqarningexperiences in^ 



□ D. 



□ E. Media personnel are not available to assist teachers and students in the use of 
media.' I 



COMMENT: 





Constraints ' 


^Capsule proposals to meet A 


Facilities*- 




» '■• 
-4 . . - . 


Money- 


■ ■•. ■ ' ■ ".■^\ 
— ■■ — — — — « — ^ 


* . ... • 


People- 


— _ " — M ' ■ ' ■ ' ■ 


5 ■ ■ ■ ■. ' 

I ■ 


. Policy- 






Time- 

t 


: . . . ^ 





DISSEMINATION 



Q A. Media personnel regularly inform staff and' students about available resources and 
•■ services. . ; ^ ' .: > ■ ' . •• 



B. , 



□ C. There is some dissemination of information about available resources and services. 



[7] -E, There: is no progranfi of dissemination of information regarding available nesources 
and services. • ■ ' / . / 



COMMENT: , 















. 'Constraints * ' 


Gapsule.piroposal's td'itoeet 


Facilities-- 

y.'-- t. 
■ ■■* 

-^^ — 


•■.■^ ■ ^. ■ 
■ . ■. •* ^ 

■ ■■ 

■ ■ 


' . •> - ' . ■ . ' 


• Money- 


i ■ ' ■ ' . 




People- 




■ 


Policy- 


«' ■ • , • ^ 
. _ . .■ 




Time- 

^ — V ' ' ■• ' ■ 


■ ■ V • . ;.• ' ■ ,^ * ■ .• " ■ ^- . , 


... : ^ V ■ ■ ; '■' ■ 

* r ' 



; ^ DISTRIBUTION 

□ A/ The media program provides an effective distribution system to meet the needs of 
students and teachers., 

• '.*•'.-■ * " . . j " ■ ■ ■ 



Q] C. Thpre is no assurance that materials and equipment are 
or place. 

> . '• • . ■ 


available at the right time 

1. - . ' . . 




! . • • . 


□ E. No provision is made for distribution. 




COMMENT: i 

■ , " J ■ ' '. ■ ' '■ ■ ■ 
■ •" ■ ■ ' ' ' 


■ " . . ■ ^ 



! 





Constraints 


Gapsii] 


e proposals to meet A 


FacilitiiBs- 




■ r 




Money-f. 

■• ■ m. 




, ■ - 

■■ 




People- 






. ■ ■ ' . ■ ': ■ - ' 


Policy- 




1 


, ■ ' ' 


Tiige-. . 


f ■ -'^ 


s 





INFORMATION STORAGE & RETRIEVAL 

□ A: Accurate and easily useci information is maintained, to identify for use, materials, 

equipment, and other resources, available through the media program. 

■. . * . .*■ . J . ■ . . ■ ■ . 

□ C. A catalog is maintainetf of print materials only. ■ 



. □ E. No catalog is maintained. 



COMMENT:.. 





Constraints 


* . Capsule proposals to. meet A 


Facilities- 






Money- 

' ■ ^ , V 




— — — — - — ^ ■ — 


' People--?^ 






' Policy- 

■"''i, 




' ■■ ' ■ - . ■ - ' ■■ 4 - - ■ • - 


Time- - 
* * 







INSERVICE 



□ A. The media program provides for the planning and conducting of continuous* 
inservice education activities concerned with the selection, development j produc- 
tion, and the use of all types of educational, media. " • 



• ■ ' . "m ' ■ ■ 

□ Provisions for inservice ate informal but are available on requestJjBLaodividuals 



and/or groups 




□ D. 



□ E. No provisions have been made fqf inservice education activities relating to the 
selection, development, production and the use of all types of educational media. 






Constraints 


Capsule proposals to meet A 


Facilities- 






Ik ' 
Mdney- 






\ 

People- 


» . ■ 


■ ■ ^ 


Policy- 






Time- 

c 







^ MATERIALS & EQUIPMENT 

□ a. The media program provides for: r ''■ ' 

. 1. ' Acquisition (ordering,,receiying, etc.) 

2/ Cataloging and processing for both print and rionprint materials 

3. Maintaining an inventory of total holdings 

4. Maintenance of materials 

5. Maintenance of equipment 

6. Circulation procedures 

7. Adequate amounts of equipment ^nd materials 

□ B. ■ : . ' . 



□ C. The media program provides limited services of those items listed in "A" above. 



□ E. No provisions are made for items 2 through 7 listed in "A" above. 



COMMENT: 





Constraints 


Capsule iJroposals to meet A 


Facilities- 






Mpney- 






People- 






Policy- 


» 


' : ' .'' 

■ :.. ■ ■■■■■i^^" 

' ' ■ h 


Time- 
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PRODUCTION 



0 A. The media program provides expertise in and facilities for the production of a 
variety of educational media not otherwise aviailable, ahd meets most production 
demands for such media as films, filmstrips, slides, graphics, recordings, and re- 
prography. ' ^ . 



□ C. Limited production facilities are available for teachers to produce their own 
materi?ds. . \' * . ^ 



□ D. 



□ E. No provisions have been made for production of materials. 



ERIC ^ 






Constraints ; 


Capsule proposals to meet A 


Facilities" 






Moneyr- 




r 


People- 




\ . {y ■ ' ' . ■ ■ 
. \ 


Policy- 




\ 


time-- 




- • . ' I; '. 
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REFERENCE 

□ A. The medlfc program provides theiiexpertise in information retrieval service to staff 

and students in support of instructional objectives. ' ■ \ 

■■ ■.. V" • . ' ■ ■ ■ \ 

□ C. Reference, piaterials are available to staff and students for seeking put information ' 

but thereJs no" service rendered to assist them in the compilation of information. 

□'••Dv ■ • • , , ;■ • ■ ■ 

■ " . • . ■ ■ ■ , ... 

□ E. There is no provision for reference service. 

'COMMENT:;- • ^ ■ . / 





; Constraints 


Capsule proposals to meet A 


Facilities" 






' Money- 






People- 




~ ' — ' ~ — ' : — f 

* 


Policy- 






■ Time-- 


0 
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SELECTION POLIdY-l 

□ A. A written statement has been developed and accepted by the school board to 
reflect the basic goals, objectiveg^and procedures to asisure quality selection of a 
. variety of materials and equipftrent. 



Q C. A policy statement has Ijeen drafted in general term's , and does not yield itself 
to specific interpretation. . 



□ D. 



[3 E. No policy statement governing selection exists. 



COMMENT:^ 





Constraints 


Capsule proposals to meet A 


Facilitiesr^ 






f ■ • 

Money-- . 


^ — • — - — ^ i 


T": '■ — — ~ ' ?^ ^ 


People- 






Policy- 


• . ■ 




• . Time- 
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SELECTION POLICY-II 

□ A. An approved, statement is on file which establishes procedures for handling 
challenges to materials on the basis of content. 



□ .B. 



□ C. A policy statement has been drafted in general terms' and does not yield itself 
to specific interpretation. 



□ D. 



□ E. No policy statement exists. 



COMMENT: ' % ■ = ' 

• ■ * . ■ 




Constraints 


Capsule proposals to meet A 


Facilities- 


■ _/ ■ • ■ • 




Money- 






People-- 






Policy-- 






1 Time- 


^ . ■ 
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SELECTION PROCEDURES 

□ A. Students and teachers axe encouraged throughout the year to stiggest equipment 

and materials for acquisition; materials are brought in for preview and evaluation; 
at the time for ordering, the media specialist invites input from the faculty and 
administration in establishing priorities for purchase. . 

□ \ ■■ ' ... _ ^ ; / . 

s ' . ■ T. ■ ■ • ■, . . ^ 

■ • . . ' V' • ■ • 

□ C. The media specialist orders all media items, tirying to anticipate next year's needs 

in the light of this year's experience. 

Q E. There is no regular systematic plan for the selection of media items, 
COMMENT: . 





Constraints _ 


Capsule proposals to meet A 


FacilitieS" 






Mpney- 






People- 


■ / 

• ' / ■ . , 




Policy- 


. ' . ^ — ^ — if — — 




Time- 

ft 







□ A. 



□ B. 



O C. 



□ D. 



□ E. 



COMMENT: 



ERIC 
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. Capsule proposals to meet A 


Facilities- 


' ■ ■ & ' ' . , 

^ ■ . ■ ' i 
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/ ■ y ■ ■ ■ ■ ■. ' 
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Policy- 
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OPERATION & SERVICES PROFILE 





A 


B 




D 


E 




ACCESSffilLITY 










■ . ■ 




ADMINISTRATION 














CONSULTATIOI^ 


r 


J. 










DISSEMINATION 














biSTRffiUTION 














INFORMATION STORAGE 
&*REtREIVAL ( 








^. ' ' ' ■ . 






INSERVICE 






< ■ . _ ■ 








' MATERIALS & EQUIPMENT 




■ -■: 


^ 








PRODUCTION 


■ ■ ■. ■ 












Reference 














SELECTIONPOLICY 






, ■ ■ f 








SELECTION procedures 
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' ■ ■ ■ ^ - 47* 
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F. GOLLECTIONS 




The format of this section has been designed to complement the ^aUections"^c^apW of 
Media Programs: District and School in which the media materia!? and the correspond- 
ing media equipment are presented together. 

Because an inventory number has relevant only in comparison to an accepted standard, 
you are a^ed to identify first the staiid^ to hf used^in this evaluation and lo enter 
the recommendation on Une "b" of the fonn. Thi^/stairdard may be (1) a State recom- 
mendation, (2) an accrediting agency recommentfati^, or (3) the standards from 
Media Programs: District and School (1975). U \ 

Enter on line "a" of the form, the actual coynt of materials and correspondin^.equip- 
ment/:W,ithin the school plant to which the students and teachers have access. Gne "b" 
has beeii completed as directed above. Line **fe*'js the difference between present status 
(linl5 /*a"| and 1^ (line "b-%iiine "d" is the rating of th^ present 

coilectibn 'expriB£»6tf^^ i^^^^ f.e., divide theipiimber in line "a" by the number in 

iMe-^^^^^^ in Mectiff^Psograms: District and School 
{197bjioT i^^ See reference in paragraph 1 above for con- 
verting the ap|ii;6p^ schobl size. Line^"f" is the differ- 
.i^iice between present . st^^^ (line "a") and the 1975 recorSpendations (line "e")- 

Enter on line "g'^a number which represents an optimum gb^l for yoiu: specif ic program. , 

Xise the COMMENT box to write notes specific to your tbjfe^ion and your goals. 



ERIC 



a. Base collection in the 
school V 



b. . :Basic recommfendation— 
. * state-dr local (convert to 

. : . ^represent actual schpbl 
. . size) ^ / • ' ; 



c. ;vJeed ("b" iilinus 



d. Rating ("a'' divided, by 

"b"),i!% ■ 



e. 1975 4ECT/ AASL Media 
Prdgrams: District & »■ 
School, xecoinniencfitions 



it 



f. Neecl'i*'^" mipus "a") to 
1975' f^ei^omme^^ 



. . g. Aei^ui^jiei j)lan to reach 



MATERIALS 



IE 



"TTv: 



20^000 item§ located 
'ih fjie school or 40 
iteijislper user. 




' EQUIPMENT 



Shelving and/or cabinets^ 
to accommodate a mini- 
mum of 40 items per stu- 
dent, exclusive of ' text- 
books. 




PRINT MATERIALS: BOOKS 



MATERIALS 



EQUIPMENT 



'~7r 



a. , Bas^'ra 

.", School .'* ■ -v.^ '••I. v•■^."' . ' 



-3k- 



b. Basic reoQi^mendation" 
st^te Qr;rbcat'(convert to 
' represVrftiaetual school 
size) . V 



• ■ = , > . : V,, ... * .. ■ 



c. Need ('^b" minus "a") 



d. Rating ("a'?". 'divided by ' 



- e: 1975 AECT^Aj^SL Media 
Prqgrani^:,pl$^^ :: . 
School recoTttm 



8,000 to. 12,000 vqI- 
^ umes, or 16. to 24* per 



•'User. 



f . • Need C'e" minus ''a") tj^ 
.-'1975 recdmmeridations' ■ <■ 



g. Acquisition plan tp reach 
goal ("b" oV"e" above) .; 



19_ 



19_ 



19_ 



19i. 



19_ 



19_ 




ERIC 



40- 



39 



ERIC 



PRINT MATERIALS^ 

PPRIfiniCALQ MEWQPAbERS 


%lwirri.:pL||M"l 




MATERIALS ' 




E(iuiPM|;NT' ^ 


* > 

a. Base collection an the 

school 

■' ' .'. '■ • .-• ■ • • • 

•''.•'* 








b. Basic recommendation—' 
State or local (convert to ' 
'represent actual school 
size) 








c. . Need ("b" minus "a") 


, ,\» . ■ ' '. 

t 




• ■ ■ " • ; y. ' 


d. ^ Rating ("a" divided by 


v 




*~ \ — -r;^ — - 


e.' 1975 AECT/AASL Afedfa 

Programs: District & . 
* School recommendations 


50 tod75-iSl;les;^^ 
(Pamphlets— typfe ;and 
quan^^y: x^ary-^^^ 
irtg'^pn^gr^jfeeds). 




~' \ A 

n 

* ■ 


f. Need ("e" minus "a") to 
1975 recommendations 








g. Acquisition plan to reach 
/ gdal("b" or "e" above) 


• * * 

19 19_ 19 ' 




1^9 19 19 






COMMENT:, * .\' ' 

*■ " > ' . • ' 


^ 1 

' ' ' a' ' ' ' 

■; m - .. ■ ■ • 


■— ^ 

■ " ■■ ■ .40 - 


i ■ . '■ : A 

■■ ;e • ■ ■■ 



PRINT MATERIALS: 





: . MATERIALS 


EQUIPMENT 


a. Base collection in the 
school 


» " * , *^ . "■ ' ' .■ . • , 

♦ . '■ • ' , , ' Vt , .' * • ' ' ■ 

. # t' '■ 




b. Basic recommehdatioh— 
state or local (convert to 
represent actual school 
size) r ■ 




• ■ ,^ 


c. Need ("b'^ minus "a'.'j " 

k — - 


f ■ ■ 
*^ • . 




. •. •; •. * / 

d. Rating ("a" divided by 






e/ 1976 AECT/AASL Mcdfii 
Programs: District & 
Schoo/"^corjimendations 


Type and quantity 
vary according to pro- 
gram needs. 


2 readers, one of which is 
portable, plus 1 reader- 
printer. 


f. , Nefeid ("e" minus "a") to 
f 9.7£Lrecommendations 






g. ^ Acc|liisition plan to' reach 
goal (••b" or "e" above) 

■ V 


19 19_ 19—^ 


19 19_ 19 . 



COMMENT: 













VISUAL MATERIALS: STILL IMAGES, FILMSTRIPS 





MATERIALS 


EQUIPMENT 


/ ■• - 

a/ Base collection in the 
-schoo'l 




■'. V ■ ■ ■ 

*. ' * 

• ■ 

1 , ■ 


b. Basic recommendation— 
state or local (convert to 
represent actual school 
size) 


■ 1 ■ ■ ■ ■ 




c. Need ("b" minus **a") ^ 

t. ' ■ 

— — -i— — ^ — 


. ' ■ 


■ . ■; * - 


d. Rating ("a" divided by 
. "b") % 




■ : r 

s ■ ' ' . . . <j 


e, 1975 AEGT/AASL AfedMt 
Programs: District & 
School recommendations 


500 to 2,000 items, or 
1 to 4 per user, - 


*■ " ■ . *■ ■ . . ■ , 

' 10 projectors and 30 view- 
ers. 


f. Need ("e" minus ''a") to 
1975 recommendations 

ff ■ • 


' ■ t • ' 




g. Acquisition plan to reach 
goal ("b" pr "e'* above) 


19 1» 19 


19 19 19 




COMMENT: ■ , ' . • ' . . \' • . ^ 

.■ ■ • • ■ ' • . ■ • 
■■■■•». . • , . ■ . ' ■ ■ 
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VISUAL MATERIALS: SLIDES 



MATERIALS 



EQUIPMENT 



a. Base collection in the 
school 



b. Basic recommendation-- 
state or local (ci^nvert to 
represent actual school 
size) 



c. Need 4f*b'' minus *V) 



d. Ratint C'V divided by 



e. 1975 AECT/AASL Media 
Programs: District & 
School recommendations 



*2,000 to 6,000 items- 
or 4 to 12 per usei:, . . 



Projector: 6, or 1 per 100 

users. . 
Viewer:. 10, 'dr 1 per 50 

users, -v 



f. Need C'e'' minus •'a'') to 
1975 recommendations . 



g; .AcquisitioTTplan to reach 
goal ("b" or ''e'' above) 



ia_ 



19, 



19^ 



19. 



19_ 



19^ 



*AECTIAASL Media Programs: District & School (1975) combines slides and trahspare rides: 



COMMENT: 



VfSUAI. MATERIALS: TRANSPARENCIES 



MATERIALS 



EQUIPMENT 



a. Base collection in the 
school 



b. Basic recommendation- 
state or local (convert to 
represent actual school 

, size) 



c.- Need ("b" minus "a") 



d. Rating ("a" divided by 
"b")'% 



• e. 1975 AECT/AASL Media; 
Progmms: District & 
School recommendations 



; '*2,d00 to 6,000 items 
or 4 to 12 per user. 



Projector: 10, or 1 per 50 
users. 



f. Need ("e" minus '^a") to 
1975 recommendf^tions 



g.' Acquisition plan to reach 
goal ("b" or "e" above) 



19- 



19_ 



19_ 



19_ 



19- 



19. 



* AECt/ AASL Media Progmms: District & School (1975) combines slides and transparencies. 



COMMENT: 



ERIC 



45 



44 



VISUAL MATERIALS: GRAPHICS, POSTERS, ART & STUDY 

PRINTS, MAPS & GLOBES 





MATERIALS 


. EQUIPMENT 


a. .Base collfe^tion in the 
school r 


."^ ' 


— r : • \ 


b>'^ ' Basic recommendation— 
• state or local (convert to ^ 
represent actual school 
size) . 




; - " • ' ^ 


c. Need (**b" minus **a") .. 






d. Rating ("a" divided by 
^ **b:')% 

, ,1- '■ . . • • ' • 


— a : 




e. 1975 AECT/AASL Media 
Programs: District & 
School recommendations . 


800 to 1,200 items. 




f. Need ("e" minus "a':) to 
1975 reconimendations 






g. .Acquisition plan to reach 
. goal ("b" or "e" above) 


1Q 19 IP 


* ■ 

; 19 19 19 



COMMENT: 



SUAL MATERIALS: MOVING IMAGES, i6MM AND SUPER 8 MM 
idUND FILMS, VIDEOTAPES, AND TELEVISION RECEPTION 



ERIC 



a. Base collection in the 
school 



b. Basic recommendation— 
state or local (convert to 
represent actual school 

size); 



c,\> Nek ("by- mm^^ 



d. Rating ("a" divided by 



e. 1975 AECT/ AASL Me(^ia ' 
Programs: District & ' ^ - 
School recommend^t,iptji{, 



t : Need (**e" miriu^^a*^|tc 
.1975 recommeni(^at|^s.. 



Acquisition plan to r^a'C&V: 
goal ("b" or "e" abgi^fi^ 



MATERIALS 



r A«|ss|ito 3,000 titles, 
;[witJp;JuWicien dupli- 
;^ate j pritjts to satisfy. 
'%(i%:.oi ail; requests. , 




EQUIPMENT 



6 units, with 2 in media 
center, plUs 1 additional 
unit for each 100 users. 



19. 



19 



19. 



♦AECT/AASL Media Pro^anj^i^i^j^^/^ these in/plying a choice of these 

formats to present moving/s6ure(liin>a / 

I— — — :-a^^;r:xMi^V - .>yv/--i^^^^^^ ' f ' — — . 



COMMENT: 



-^r ■, v.->?v.«^ \ -^i- \\\rs\-. 



VISUAL MATERIALS: SUPER 8MM SILENT 



MATERIALS 



EQUIPMENT 



a. Base collection in the 
school 




b. Basic recommendation— 
state or local (convert to 
represent actual school 
size) 



c. Need("b"minus/'a") 



d. Rating ("a" divided by 



e. 1975 AECT/AASL JVfcdia 
Programs: District & 
School recommendations 



500 to 1,000 items, or 
1 to:2 pef user!- 



20 cartridge load projec- 
tors and sufficient open 
reel projectors to iaiccom- 
modate use of available 
films, plus additional pro* \ 
jeclbr for every 75 users. ^ 



l^^^eed CV minus ^*a'*) to 
l^v'vfi$75 recommendations 



g. Acquisition plan to reach 
goaTiC'b" or "e" above) 



19_ 



IS- 



IS. 



IS- 



IS- 



19- 



(X)MMENT: 



ERIC 
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AUDITORY FORMATS: AUDIO REC^ORDINGS, TAPES, 
CASSETTES, DISCS, AND AUDIOCARDS 





MATERIALS 


^ . EQUIPMENT 


a. Base collection in the 
school 






b. Basic recommendation— 
^tate or local (convert to 
represent actual school 
size) ? 






c. Need rb" minus ''aV) 




* . 1 ' 


d. Rating (*'a'' divided by 
**b'*)% 






e. 1975 AECT/AASL Media 
Programs: District & 
\ School recommendations 


1,500 to . 2, 000 items 
or 3 to 4 per user. 


30 audio reproduction 
units. 

1 set of earphones per re- 
production unit. 
1 portable listening unit 

DP'* 2Pi lispr^ 


f. Neeid C'e" minus -**a") to 
1975 re^co mm endat ions 






g. ' Acquisition plan to reach 
-goal rb" or "e" above) 


19 19 V 19 


f9 19" 19 



COMMENT: 



AUDITORY FORMATS: 
EDUCATIONAL BROADCAST RADIO 





MATERIALS 


EQUIPMENT i/ 


a. Base collection in the 
sc|;iool ' 


■ ■ ■ ■ ' < ■ .... 


. ^ • , 


b. Basic .recommendation- 
state or local (cpnvejrt to 
represent actual school 
size) 


*» . . ' ■ 




c. Need minus **a") 






d. Rating ("i" divided by 
"b")% 






e, 1975 AECT/AASL Media 
Programs: District & 
School recommendations 


Access to /specialized 
programs through 
public service broad- 
casting. 


5 AM/FM receivers plus a 
central distribution . sys- 
tem. 


f. Need ("e" minus "a") to 
.1975 recommendations 






g. Acquisition plan to reach 
goal ("b" f>r"e" above) 


i9_ 19 . is: . 


19 ' 1ft 



COMMENT: 



ERIC 
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TACTILE FORMATS: GAMES AND TOYS 





MATEfRMLS 


EQUIPMENT 


. ■ v.: : ."ivj-"^" ' , ' 
a. . Bas^ibbllectipn in the 

. •' ^ y . . , . ■ 

. .">-•■■* ; ' ■ ■ i.l • * ■ ■ ■ 


' ' .. ^' :■ ^ 

■■■■ '. ■' ■■ •■ ■ ■ ,• 
ifUv _ . '. . ' 


V: ■ ' .'r ■■ ■ 

• - ■ % ■ • . ■ •• • 
'■■ ■ ■ ■ . . ' ■ 1 


b. Basic recomrhendation^ ' 
state or local (QonvMt.to 
represent actual scMbl 
: size) 


/T' . " . ■ . 




"i '•■ )f 

.... t;^ . . : 

c.- Need ("b*' minus^^ ^ ' 




'• ' * .. ■ ■• -^^ ■ 


d. Rating ("a" Hivided by 
"b")% / . 


. ' . , . ■ 




e. 1975 AECT/AASLJlfedia 
Programs: District & 
School recommendations 


• ■ H. ■ ■ 

400 to 750 items. 


, v.- ... ■ ... . . 


f. Need ("e" minus "a") to . 
1^ f D recominenaations 




■ . ■ vi' 


■ . ■ ■ ■ ' ■ 
g. Acquisition plan to reach 
goal ("b" or "e" above) 


19--1L 19_ 19_ 


; 19' 19 19 



COMMENT:-. . V ,' ' • ^.J^Y ' i C"^-'^^ 




AND SCUtPfUBS 





; \ NfATERIALS . 




^ ' Base collection in thie 
. V school 

■ .•*^'**'**; •• : . « 

•■'•'1' ' s * 


' \ *. '-^ 

' • • 

' : ' • n*^ ■ , ■ . ■ *.* 
■ ■ . •. ■■ 5.* ■** i ■ . " ■ 

• • ■ ' >' , 

'? • ' ' vVJ - C ■* ^ 
,»*".' .«;'■ '• . ; ■ 




b. Basic recommendation- 
state or local (convert to 
■ represent actual school 
: ; size) 


. • ' 'it ■ 


' ■ ' . ■. . 


• — — 7"^ — ■'^■~/- ■ .""S.* '■ 7- ■ 






d. Rating ("a" divided bjr 
"b")% 

. ■ . - . " ■ 


• ■ ■ ■ ■ " -r • v 




^ e. 1975 AECT/AASL Media 
-Programs: District & 
. ^)^5tr recommiend^tions 


.200 to SOO.iteriis. . ^ 




L Need.("e"minus"a';)tb 
1975 recommendations 


■ - - . ■ ■■ 




- ■^^ Tg. Acquisition plan to reach 
goal ("b" or "e" above) 


19 T9 W 


19 19, If) 



COMMENT: - . ' 




.'.'*' 
■ ■ _ . ' , ■. *■ • 


>-•..'■ ♦ • ■ 




'•' ■: '\ c - '■ • ■' ,^ 



^2 ■ 



TAefll-e FOR MATS: SPEC I M E NS 





' - 
















MATERIALS 


EQUIPMENT . • 




'•'(>» •.■ \ '■ *- ■• '. ■. ■ .. 

a. fias^ coljectiOD in thp^ j 

school 


s 


.1. 

■ o 

*■ - .0 


. A •. '■"'.*■ 


■ f 


•q . . . . 


...s. ■ : ; .- 


b. Basic recommendation- 
state or local (convert "lo. 
• . represent actual school 
■ ^'size) .• ^ ^ 


■ •.. ■ .*» ■■'■■■ . . ■ 


— *i * 




^ f 


• • ■ ■ ' 


c. Need ("b" minus "a") 

■ ■ ' 'j,-- ■•'"..^ . •. ■ ■ ■' ' .• 


^- ;\ ■. •' 






■ ■■ ^ :■ 












■ '-^^ 












"e, 1975 AECT/ AASL^^dfO; 
Programs: District^^: / : ^ 
ScfiQol recomniei^datiohs* 

^ —-^ ^ T— : —r- 


200 to 4bo item^ 

' ■ ■ J" ■ 








* » '* 


t Need C'e" minus "a") to 
1975 recommendations 

* ■. . " . • . 


■■ ■ ■ ■ ■ 














g. Acquisition plan to reach 
goal ("b" or "e" above) 


19^ 


19^ 


19l_ -■ 


/■:^-:.a9£l- 


19_ - ■ 


19_ 




















— ■ . . . ^ ■ ■ ■ ■ 
;(X)MMENT:..,:^;..-. .. 


, ■■ 




■ ..^ ^ . ■ 












" ■ ■. ■ y ■. 


■■ ■ ■ 
•■ r. ■■ ■ ■ ■■ ■■ ■ 








-^■■^.^^ /-ft 
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MISCELLANEOUS EQUIPMENT 

See Media Programs: District & School for more detailed descriptions of reGbmmended 
•'items. , : ' ' ■• * . - ■ ' • 



a. Base collection 
in the school 



b. ^ Basic tecom- 
i . meiidation-- 
, state or local 



c. Need ("b'' 
* (jninus "a<^') 



Rating (*^" 
divided by , 
"b")% 



e. 1975AECT/ 
AASL Afedto 
Programs: 
District and 
.School Recpm- 
- mendatiohs 



t Need ("e" 
minus **a") to 
1.975 reqpm- 
tnendati6hs 



g. Acquisition 
plan to, leach 
V ,g6al C^U^ or 
**e"afove) 




1/MC 
1/500 



1/MC 
or 

.rqore 




1 per 
large 
equip. 



1 per 
teach- 
ing . 
station 



1 outlet; 
per * 
teaching' 
station . 



ERLC 
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sions. 



PRODUCTION EQUIPMENT-! 

basidf needs listed. See Media Programs: District ancPSchool for extended ptoyi- 




a. Base collection 
■ in the school 



b. Basic recom-^ 
mendatiori-^ 
state or local 



c. Need ("b?' * 
minus "a") 



d. Rating.("a' 
divided by 
■ ■: "b'V) % . 



e. *1975 AECT/" 
AASL Media 
[Programs: ' 

/ * District and 
School Recol^- 
• mehdations - 
. ^ ■ \ ■ ■ 

f, Need("e'* 

/ minus **a") _ 



g. Acquisition 
plan to reach 
goal C*b" or 
above) • 



' 1/MC & 

1/500 

users 



1/MG& 

1/500 

users 



l/biiild- 
ing and 
tacking 
iron , 



1 30-3e" 
in MC and 
addl'to 
meet needs 



1 thermal 
1 photo 



1 large 

type 

style 



ERIC 



PBODUCTlON E'QiJIPM^ Nt-ll 



*Oniy basKJ needs listgjd. 8|ee Media Programs: Districfand School for extended; provi- 
siorft. . * ' 




a. Base eollection 
' in the^chool 



b. Basic*recom- . 
mendation— 
.statip or local 



^ d - Need ("b'^ 
minus "a") 



d. RatingC'a' 
> divided by 
"b")% 



e. n975AECT/ 
. , AASL Mgdia 
/ Programs: 
^District and 
* School Recom- 
^ mendations 



t Need("e'' 
* ^ minus **a'*)'^ 



' g. Acquisition - * 
plan to reach * 
goal ("b'' or 
^ a > above) 



1 slide ■ 
camera & 
copy 
stand ^ 



Videotape 
recorder* 
TV c^g^era 



%plicers 
SSrfirn 



_ Sg^icer 
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V COLLECTION RATING PROFILE 

■ _2 ■ ' ■• \ !>' 





10 


20 


30 


40 


50 


60 


70 


80 


90 


100 


100% + 




Total Collection . 






















\: 




Priat Materials 


,^ 


» 






















books 
























/Shelving & cabinets 


Periodicals & 
;. ^ newspapers 


























Microform 


y 






















Readers & reader/ 
Drinfcers 


Visual Materials 


























Filmstrips 
























■ — ir— — 

' Projectors & viewers 


Slides 
























,' • •■ jihi'. ■ ' 


Tfa n ^naTP n (* i 




















• 
































Moving images 
























Projectors (playback) 


S8mm— silent films 
























Projectors 


Auditory Formats 


























Audio recording 
























Reproduction units \ 


Broadcast radio 
























^ ■ 

Radios 


Tactile Formats 














'. 0 












* Games & toys 


























Models &^sculpture 


























Specimens 



























Use^ifferent symbols or color codes to 
differentiate materials and equipment 
on graph, * 



G. FACILITIES 

"^The charts which follow wiU reveal the strengths and weaknesses of the physical com- 
ponents of the media program being eimluated. You are asked-to designate a value of 
existing conditions on a six-point scale, as follows: 

.-■^ • f • ' 6-NA. 

I 5 Superior 

I 4 Above Average ^ 

' - 3 jAverage . . 

I ^ 2 'Below Average 

' 1 ' 1 Poor or missing 

There is a blank page to photocopy and add additional information you feel is appro- 
priate. i 

Space is provided in which to enter existing building date (e.g., floor area in square feet). 
Space is; also provided to qualify the rating shown. ■ ; > ^ 

1 ' ' ■ ■ ■ : ■ :> ' 

FoUowing each basic line item, a CONSIDER factor has been entered. The purpose of 
this is tb giiide you into reviewing relevant factors. Note that the entries under CON- 
SIDEit are by lio means all inclusive. Strcftig qualifying factors may be noted in the 
^olumn^eserved for CO»pSENTS, either to guide your thinking or to place relative 
stress upbn strengths and/or wfe^ ^ " 



SPACE ALLOCATION mdgt 


"Rating 


« 

Comments 


.1. The main area for: 

. y 

a. Circulation and distribution 


1 2 '3 4 5 6 






1 0 Q >l R 
1 Z O 4 D 0 


■ ■ ^ 




1 9 4 R R 
1 Z «3 H O D 




ri TnHi\/ir?ii5ii t/iou/incr nnH ■'/,>■"■ ' ■< 

< listening ^ ; 


;i '2 3 4 5 6 




e. Individual study and learning . 


1 2 3 .4 5 6 




.'f: Reading 


1 2 3 4 5 6 






1 4 f^o ^T' 0 D 


< ■ ■ J ■ 


h. Other (specify) 






Consider— number of students, 
activities, seating capacity, etc. 


1 2 3 4 5 6 




2. Materials processing area:^ 

Cbnsider^central processing 
iand/or building processing, v;, /'* 
tables, work space, supplies, ■ 
'typewriters^ adding^ n^achines, 
. ■ ■: etc. ' ■ ' ' ' ■ ■ 


1 2 3 4. 5 6 


-. : ] ^ ■ — ; 


■ ■ . ■ . ;\ . . ■ ■ ' . ■ 

■ 3. Materials production: \ 
a. Material preparation areas 


1 2 3 4 5 6 


■■■ ' ."■ 


b. Graphic areas 


1 2 3 4 5 6 


■ ■ ' . "C 


c. Photographic areas 


1 2 3 4 5:6 


» . . , ■. 

■ '. . ■ '■■ <■ ■ : ■ 


' ' ■ ■ 'Ik ■■ ■ 

dlpPrinting an^ duplicating areas 


1 2 3 4 5 6 




. e. Recording areas 


1 "2 3 4 5 6 




f. Television areas 


1 2 3 4 5 6 




g. Other (specify) 

Consideif— work stations, . * 
acoustics, lighting, control areas, 
• * planning spac6. 


i 

1 2 3 4 5 6 


.1, ^ 



• ■ • • .. • . ft . 

ERIC 



~ — ~ — 7r — [ , . . 

' ■ ' ' Local 

SPACE ALLOCATION Bidg 

Data , 


Rating 


Comments 


.4. Prof€!Ssional materials area: 

• Consider-shelves, tables, (Jisplay, 
. etc. 


1 2 3 4 5 6 




5. *iyiedia staff work areas: 
- Ix^^; .; Clerical staf^ 


2 3 4 5 6 






r2 3 4 5 6 




^ >:--V;'^-C-_:Repai^^^ 

• . . . % ec^Aip^ient ' - " 


1 2 3 4 5 6" 






r 2 .3 4 5 6 




d.» Shipping and r^ceivin^- 

' Consider— desks, work benches 
and equiprnent n©^essary, size 
of staff , type of prograrn, etc. 


■ -fi ■ ; . 


.-■ . 


6. Storage areas: ^ 
a. Equipment 


1 2 3 4 5 6 




b. Materials 


1 2 3 4 5 6 




c. Periodicals 


1 2 3 4.5 6 




d. Supplies .J , 

V Consider— cabinets, shelves, 
. drawers, periodical back file, 
stacks, accessi^lDility, etc. 


1 2 3 4 5 6 





COMMENT: 



ERIC 



LOCATION' ■. . MMMB 


l::^;^^ 'Rating ." 


Comments 


.1. The ihedia center is Ibcat^i';^^^^ 

and centrally in relation t6j.ap^^^ 
'• .learning areas* ■ iS^'ii-^'ii},^^^^ 

. Considei^-distance, proxJ&niW 
areas, floor levels, etc. v ; /i;):/^^ -^"^ 


'i:-2 3 4 5 6 


\ . ' . . ' ■ 


2. The loading and deliverj: ar^afec^ 
: convenient to the niedia qejil^ 

. / ' Considei^istance, stiidjs^ -i^^ 

elevator, external ddd^v ^tc^i j' ■ - r; : ^ -^k 


1 2 3 4 5 6 




3, The media centeti^ i^idsUy ac^^^^ 
* facultv studv/wofk;'ttlreaV' ' ' v-' • ^ ? X';; ; 


1 2 3 4 5 6 




. 4. ^Th^ Iqdation of i.be di'ed^^ jdettt^^ pejnTi^fe ; 
; ^i;;^utsid& acceisabi 


1 2 3 4 '5 6. 


.■ c 





Rating 




V'""M ■•r-"^;.. .... ■ -vWi):ii-:^i >;;::; ^^^^ 

.1^ Adeiguate^rh 

:;.^{^d-^ 
: = .^;:prGgrani.:^^ 

.'v^ flat \. 
■ ;drawerfi;v/4Helf?;K^ ■ '"v. 


1 2 3 4 5 6 




. 2;; 'Ei^ tdiistore : 

;V" >:-:;:rnedia ttemf^;^^^^^^^^^^ " - 

' ; : ' • ^ Ctohi5idei;ri7^ supplies;, niaterials, ' 
•^e^uipm^hty'^tic^ 


■1 2 3 4' 5 6 


; - • •■■...•1 


; . :3.^. vFumisHirigV^ provide 


1 2 3 4 15 6. 
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FURNISHINGS 


Rating 


* 

Comments 


4. Furnishings are adequate to support 
the services of the media staff. 

Consider— functional design, activities,- 
and comfort. v 


1 2 3 4 5 6 




5. There are enough tables to meet the 
needs of the students and faculty^ \ 

Consider— shape, size, type of ; 
• • > la^itivities, height, width, etc. 


1 2 3 4 5 6 


*. ' ■ > 

■ .v>::>.t ' ■■ -^^^^ 


6. The shelving is^ sufficient, 

ConSidei^:fi\rititli,*tigji^ of ' 
material shelved, etc/ 


1 2 3 4 5 6 




— \ \ — — [ ;; 

ll^oveable carts are available in a number 
{ ' sufficient to meet (he needs of the 
media program. ^ 

^Gpnsid^rfTe^m 
/'■. bobk^ietci^'^^iV ■'v;•^.^ '■•■'■■^'.■^ 


I' z'a 4 5 6 


.. 


8. Listening and yiewing equipment is ' 
available to the student for individual 
and group study. ^ 

Consider— portable equipment, carrels 
' ^ (wet and dry), electrical outlets: . 


1 iz 3 4 5 6 






COMMENT: ■ ^ Z' '■•^J- ■ ^' ' ■ . 

* . . . • ■ . ■ 




ENVIRONMENT 


Rating 


Comments 


1. All areas of th6 center have proper 
lifting. 

Corlsider-dimmer switches, controls, 
sun glare, light level, shadows, study 
carrels, stack areas, windows^ etc. 


1 2 3 4 5 B 





ENVIRONMENT 


Rating 


Conunents 


2: The center has temperature and humidity 
controls which provide year-round 
maximum comfort for the vfirious 
activities and care of maifWals. * 

Consider— ventilation, uneven heating 
.""and cooling, ff^^ 
• humidity 


1 2 3 4 6 '6 




-.^ • . •• :• ' .■ -v 

3. Accoustical treatment of the center 
eliminates distractions. 
• 

Consider— outside noises, floor cqyering, 
. drapes, type of chairs, moveable ol^jects, r 
; - etc.- . /^;^V:v'v^.^ . 


■ •'»*»*. 

:1,-?^'3>4/5^^, 


. 


\4. The electrical powef and outlets are 
sufficient for aU kinds of production 
and learning devic^^s;' ; • 

^ Consider— number ai^^ location of out- 
lets, peak loads or;^ufcuitry, intercom, 
^television, carrels,; etc; 


- ■ ' ■■■ ■ '-*,.■' 

1 2 3 4 5 € , 


■ ■ -rt' ' , 


5. The interior design of thie center is ' ; 
V 1 ' functional and inviting'in Appearance. ^ ; v 

" . ' ■ ,'' '■ ';■ . / ■■ 
• Consider-color.2uid texture 3^ 
floors and ceiling^; display area$ and :.-^yS^^^ 

[} ■ ■ -fiimfshings. . '^i-^Mi::, 


^M;3., 4' .5 6 




6. Ari-Emgiement of the cente 

for efficient work flow, traffic flow, 
and supervision. 

Coiisifler— location of supplies and 
equipnient, stacks, desks arid chairs, , 
cabinets, stands, tafalest (parrels, etc. 


ol 2 3 4 5 6 





COMMENT;'' 




LEARNING AREAS/CLASSROOMS 

-5 : '—■ — '• '• : ■■ : '■ 


Rating 


: Comments 


■ • • ■ ' • ' '. ' ' r • 

1. All areas have proper lighting. 

• ■ Kc'}' ■ . ' ■ . 
Con3^er-^iriedia use, dimmer switches, . 
controls^ sun glare, light level, shadows, 
study carrelsj shelves, wiridftws, etc.. 


1 2 3 4 S 6 




• 2. The learning areas/classrooms have 
temperature and humidity controls 
which provide year-round maximum; 
comfort for the various activities. 

* : Consider—ventilation, uneven heating 
and cooling effects of the sunlight, 


1 2 3 4 5^6^ 


^ " . . .• 

• • ■' . ■' ■ V ■■ ■ ■ " 


■ / .3? Acoustical treatn^^n^^^^ 
o 

V f Consider—reflective surfaces, rever- 
, ' ' beraitipn, outside noises, floor co ver- 
ging, drapes, type of chairs, moveabje 
' objects, etc; ■ 


■ " . • ■ 
1 2 3 4 5 6 


■ • * f 

f '. , ■ ■ 

*v ■ ■ •' 


4. The electrical power and outlets are 
' sijfficient for all kinds of media usage. 

■ " . ■ '. ' ' '■ ■ ^-•■'•'■■i ■ . . ■ . • . ' ■ 
' Consider—number and location of 

outlets^ peak loads or circuitry, 
-J. interQom, television, carrels, interest 
:.y centers, etc. 


■ p 

1. 2 3 4 5 6 


■ ' • • X 


' • . .• " . • ■ 

5. The interior design of the learning 
areas/classrooms is functional and" 
; inviting in appearance. , 

" Consider— color and texture of walls, 
of floors, and of ceiling, display areas, 
flexibility and location of furnishings, 
projection screens, etc. 


1 2 3 4 5 6 


' ' " '. * 



COMMENT: ' ; : ' ; • ,. ■ 




_ 4 




.J. . • 






OTHER SPACES (AS N EEf)ED) 



Kating^;^ 



Comments 



1; 



Iff"' ■' 



1*^' — — 



2. 



1 2 .3 4 5 -6 



1 2 3 4 5 6 



4. ' 



1 2 3 4 5 6 



1 2 3 4 5 6 



1 2 3 4 5 6 



1 2 3^ 4 5 6 
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H. OPINIONN AIRES 

■• • , r ■■■■■■"■..*■■-■ -;. ■. . . . ■ • ^ • • • 

■ . '<i . • ■ ■■ ■ ■ . ■ ■ " . . ; ■ ■■■ ■ ■ ■ . . 

Thji'Teacher Opinionnaire should be given to a reasonable number and representation of 
the staff. You might want to use the Teacher Opinionnaire with administrators or 
support staff and keep a separate tabulation of the results for comparison purposes. . 

F ■ ■ " ■ . *■■ ■■ ' ■ ■ ' '■ ■ ' . 

The Student Opinionnaire should also he given to a reasonable cross section of grad^ 
levels and/or subject areas. -Fot ypunger children, the questions could be reworded and 

asked orally by teachers or media' staff. ^ - ' : ■ 

*.•.■'■ "i • ■ - 

In reviewing the results from these opinionnaires, look for^discrepancies amonjj any 
combination of variables; you deem appropriate'/ ' ^ 



ERIC 



TEACHER OPINIONNAIRE 



SuBjecV 
Griade 



iV I ckn easily find relevant materials in the media center 
2. Luse instructional matem^ ip. my classes, . . . . . . 

3. 



; .Freqiieritly 
^ . . Occasionally 
: ** Seldomv 

■ . . ' NA. 



My requests forassistance fro^nr the media center staff are promptly, .__ __ j_, ^ 
adequately ; and ^ ..... ... .... : . . i . . . l_J U ; U 



□ o' 
■.0 '□■ □ □' 
•□ "0 □' 
■.□ □ ■.D.□■ 
□. □ 



J4, Latik of reisourcesiatfects my uscf 6f theiriediai center . . . . ; . ^ , 
; . 5; ilndifference' to my irequests affects nfiy use of the" niedia center 
'(:■-, Si' ^. Ihadeiquate staffing prev my. fullest usSb of!the media center 
: • 7.V ThV F^ro.fessionaf materials collection is up-to-date' and teleyant 

/8/ . I use^ tl^S'professiorial ihatenals conectiott.;. ; .* . , . . . . ... . . 

% tarn a$ked tb pzurticipate in t^ nfew materials. . . . 

^^lrfi^^ I dap in the selection of new matetials . . . .. : . . .. . : 

11.' IMi rei^^^ honored equally with other » . p,„ j-, j-i 

^^^^^^^^ . V^^^^ ... . ..... .... U U U U 

... 12; My reque^^ >yith other _ _ _ 

requests as budgeUryiimitat^^^ .... . . U. U U.-U 

13;, I participate actively in media in -service w offered . . . . . □ □ -n □ 

, i4^>;The ;iTT^d^ variety oC^ media in-service^ n Fl XI D 
-0 : :v' the/school year. ... ... U LJ U U 

"tSu : t make me<^^^^^^ - • • • > • 

16; .. Ihaye^ . 
17. / My stiiderits^ . . . . ... v 



: J8. v I utilize types of television as follows: Hi,'^,. * • - 

? 0(i)v!cpnlm(Brcial television/. . . . . • • V*^;* • • • • • v • v- • • ^ 

(b) ^ educatipnal and instructional televisicfiig^i'^ .... ... ..V. . . . < 

(c) prograriis produced by the school . . . . ........ . . . . 

. . (d^ videotaping ot teacher and student se!>evaiuation. . 

■ * . ■ : : ... ■ ■ ■. -t-a:^/^ 

Id. My students make independent use of 

20. My students successfully locate materials in. the. rtiedia center col- 
lection. .. \ 1 . . . . ; . . ^ . . . J . . . . . . ; ^ . .> - . > * 



m 














□ B 



■■5- 



'21. Time is available to previeyir instructional media . . . . 

"22. The principal supports the media center staff in proVidm^^ 

array of media service$:. . . . . ; . . . . . . . . . . . ; . */^U '.U'tl£3^;:tJ^^ 

23, The superintendent recognizes the need for and supports quality and ; 
variety of media services needed fof an effective instructional pro- 
..^?gram . . V;. . ... \ . . ....•-.■■•v . ■ 



24. The Board of Education recognizes the heed^^fo^^^^^ supports the . : 
. : quality and variety of media services needed for an effective, instruc- r-i (~1 Fl tl 
;■ ■ .V tiorial prograin '. . .'. . . .VV . . . . ; U LJ- LJ U 



■r • ■ '" . . . i ■ • * . ,■ ' ■■, . ; ■ r*^. 

■.■ " • . ■ ^ '■ " ■ ■ r» ■ 

. ■ ■ ■ • . . 

STUDENT OPINIONNAIRE 

■■• ^.Frequently",.! 

. Subjec t ■■: ' " > ' ' ' Ck?casiohaiiy ft 

:* ;.- • ^ ' ■ ' — ~~~ . .. . »^ . ^ Seldom 

Grade y ^ •'. •■ •*■ ^"^ \" " " ' v^ 

.■■-■.3 : ■ 

i. I can use the media center when I need as my class schedule per-" . ,— , • ^^.^ , pi, 
. mits . . ... ... . . ... . . . ." .U .U .U ^L^, 

^ «^ I do use the media center ^vhen I heed _ l^l *_ 

- ; ;mits.,....v.:v^ □.□ Q 

3. Our media center is too.crowded . .... . .... . ......... D D O Q ' 

. 4. Our media centenfs.tpo noisy . . . . . . . ... * , / . . ..... D D D D 



, 5. Learning is improved when a variety of media is u$ed in my cUsses . . ^ D ; Q D D 

'^'k . : J ' ' ^ ' '■ ' ^. " \' 

^ 6.V I can/obtain irtformation'al materials I ne ' D D. Q D 
jv 7. I do obtain informational materials I need from the media cehter; . ^ H [D D D 

8. I can get help in finding afhdiising media center ma^^ - ^ n r-i r^' 

.. :. ^:^•.,ment.^::;:. 3,;-.:,..:...;.^ Ul '□ O Q 

,9. I dp get help in 'finding and using media centie^^ated^ _ _ _ _ 
. ■ ment... V. . ^ . . . ... . . . . . . . : . . 

10. I can take home' materials oth^ than books from^e media centet. . D D D ,0 ; 

11. I do. take home.m^ . ; ^ D. D 

12. .i arix^asked to help in. selecting ni^^ O D D ' 

13. ■ L^.^elp insetecting-materia^^ O vD D 0 

14. My suggestions for purchase of materials are seriously con^dered . .. . D 'D D • D' , 

• * 15. . I can use school ^upplieis and equipment to make 'audiovisual ma- '-^ ' _ . 

. terials for m^^^^ - . . . . ; . . . . ; i-. . . . ... -U - U LJ" U 

V 16. I dp use; scl^pol . supplies ^r^; eauipmeht to make^autl^lsual ma^ jl. — 

teriials /or my school re^o^^^^^^ ^ .U -U P tD , • 

': : 17V icWget .. " ; 

V-^^ .: staff..:.//:. v:.:^^^^^ U □ Q, Q 

. .18. . I. do get help in *rtaking audiovisual materials from th^ ' /V ^' 

- :s^|.y^^ , . ': .V.;.. . . . : □ !].;.□ 

■ . i(a)' prihtnia^^^ . .... . . ..... . : . . . U' QLi3 La" ' 

' V. : materials".;, . .V". V V . ; . : * . : . i V/Vv/.Tr. '; . T □ * □ ' □ • V< 

: V ■^(cy.-listenmgniat^^ . ... ... ; /.^.^r • • • * • • - • .,t - [] [Zl^ D D 

■ .20. I am. informed whenrnew materials are added to the midia ceritef V-i * m r-i r-i 

^^:;;.;0:. coll^C^^^^^ . .V. . . J . . . .v/V * □ D □ □ - 

;• * tl. ^Television is used Bs part of^m^ \- . »pi R -n^^ n 

- ' "^.^^ "(ay:v^ct3^merciid td^ ; . . ; , ; . " . /; . M L=r lJ. L-j 

' • /: . * ' (b) educitlohai andinstructio^ri^ 1 . . , . . . D O ,0' : U .. 

V ; • (cij^ programs produ^^ . . . .* / D D D.-Q 

. : , ' (df videotaping for istudent self-€^ ."1^. V . > . /. / Q D Q 




The stated purposes of this ddcimient revolve sdround th(Biise of it for self-evaluation and 
planning purposes- This s^^^ provides a guide'^for sumniarizinp jthe results of the 
evaluation and for outlining a plan of action designed to move the * — — — - 



ram forward in a 

coordinated manner resulting from the bjBne^ of the evaluation process. ^ 
Followihg is a pfiige for each section df the docurnent and^a^^^^^^ to photocopj^\ 



itive summary of 



fbr the listing of 



and add sectionis if so desired^ Each pag6 provides space for atpa 
evaluation and a ispace for goals and activities. 

The final pa^e is a SUMMMY PI3U^ OF^ aUow^ 
resources heciessary to reach tbe goals for each; &B(^iop. ^ . -y^ 

it is;for this PLAN OF ACTION, and the people proccK hecessiarj^! to complete this 
section,' that outside consultanjs may be useful. So far in the protess, ypu have gathered 
and to some extent analyzed aflbrmation about ^e cunrent state of i^ur program. All 
of the preceding information is necessary beifbre a fconsultant could assist you in moving 
forward: You knoW best how to describe where you are. If you don't know wher^lo go 
from here, olitside consultants may help. 
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